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Pyxosouctsysich TpeboBanusimu Tpynosoro Kogekca PO, GpenepansHoro
sakoHa ot 27 wmonsg 2006r. N 152-03 "O nepcoHaIbHBIX JaHHBIX",
DejiepanbHoro 3akoHa ot 27 wmroist 2006 r. N 149-@3 "O6 unbopmauuy,
HH(DOPMAaIIMOHHBIX TEXHOJIOTUSX U O 3aUIUTe HHpopManuu",

IPUKA3BLIBAIO

1. YTBepaurn

1.1. Tlonoxenue 00 o0O6padoTKke MNEPCOHATBHLIX HaHHbIX paboTHHKOB ['BY
«PecnyOnuKaHCKOro KIMHMYECKOro rocnutais setepanosy ([Ipunoxenue 1); '

1.2. dopmy cormacus paOOTHHKA Ha o6pa60T1<y CBOUX IE€PCOHANBHBIX HAHHBIX
(ITpunoxenne 2); :

2. Hawaabuuky ornena kaapos Tykaesoii C.I11.;

2.1. Jloectu [lonoxkenune 70 CBENEHMs 3aMECTHUTEIIEH PYKOBOAMTENS MEIUIUHCKON
OpraHU3alKK, IJIaBHOrO OyXrajarepa. pyKOBOAMUTENEH CTPYKTYPHBIX MNOAPA3JENeHU IOJ
pocrues B Jlucte o3nakomaenust ([punoxenue 3).

2.2. Ob6ecneuuts noayuenue Coriacus 0HO YCTAHOBIEHHOH (opme OT Beex
pPabOTHHKOB B COOTBETCTBUH C YTBEPKIEHHBIM [l0J10KEHMEM;

2.3. O6ecnieunts Cormacus no yCTaHgagﬁ‘igﬁ' i (Fﬁwe OT BCEX BHOBBb IIPUHUMAEMBIX
pPabOTHHKOB B COOTBETCTBHHU C YTBEPKAEHFHIM

3. PyxoBoauTtesnsm Up_\/I\T_\’prI)éejw
MEPCOHANBHBIX  JAHHLIX  O3HAKOMMThE éOJ[O}Kt‘HHGM COTPY/IHUKOB,
JONYIIEHHBIX K o6paocmu nepumaﬂbm e ﬂdHH’le Pagp1] fKOB. [10JI POCIHCH B JIUCTE

Havaabuuk PKI'BB: Q}N\M&N\)\MD, (P.HU. lyaaes)



Yeuenckass PecnyOinka

Tocyoapemeennoe yupescoenue

PECIIYBJIUKAHCKHUM KJII/IHH‘IEQKI/II?'I IT'OCIIUTAJIb
BETEPAHOB BOWH

IHonokenune
00 00paboTKe NepcoOHAIbHbIX JaHHBIX COTPYAHHKOB

I. O6mme moJ1osKeHUR

1.1. Hacrosimee [lonoxenue mo o0paboTKe MEPCOHANBHBIX -JaHHBIX pPAaOOTHHUKOB (Jajee -
[Monoxenne) [ocymapcTBeHHOro OroKeTHOrO  yupexaeHus «Pecrybinkanckas aeTckas
KIMHUYeCcKas 0obHULA» (naee - YupexaeHue) pazpadboTaHo B COOTBETCTBUH ¢ TpynoBbIM
koxekcoM Poccuiickoit Menepaunn, Koncrutyuuneit Poccuiickoit ®enepanuu, I'paxxaanckum
kojgekcom  Poccwiickoit  Mexpepauun, @enepanbhbiM  3akoHoM  «O6  mHbOpmanwmy,
MH(POPMALMOHHBIX TEXHOIOIHAX W O 3awuTe uHpopmaunn», DeaepanbHpiM 3akoHOM «O
MEPCOHANBHBIX AaHHBIX», [IpaBuiIaMu BHYTPEHHETO TPYIOBOTO pacrnopsaka Y upexKaeHus.

1.2. Lene paspabotku [lonokenus - ompenenedne mopsaka oOpabOTKH MePCOHANBLHEIX
JAHHBIX paOOTHUKOB YupexaeHus, obOecrneuyeHue 3auluThl IpaB U cBOOOA pPabOTHUKOB
Yupexknenus mnpu o0paboTKe WX TEPCOHATBHBIX JAaHHBIX, @ TaKXe YCTaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOETHBIX JIML. HMMEIOMKMX JOCTYM K TMEpPCOHAJbHBIM HaHHBIM
pabOTHUKOB  YUpekJeHHsl, 3a HEBBINOJHEHUE TpeOOBaHMH HOpPM, peryJupyroLux
00pabOTKY M 3alMTY MEePCOHAIBHBIX TaHHBIX.

1.3. Ilopsinok BBoaa B aeiicTBue u u3meHeHust [lonoxxeHusl.

1.3.1. Hacrosmee IlonoxxeHue BCTymaeT B CHJy ¢ MOMEHTA €r0 yTBEPXKIAECHHS TJIABHBIM
BPauOM YupexKJICHUs U AeHCTBYeT OeccpouHo, 10 3aMeHbl ero HoBbIM [lonoxeHuem.

1.3.2. Bee usmenenuns B [1o:1oxkenne BHOCSTCS MPUKA30M.

1.4. Bece paGoTHukK YupexIeHHs 10/KHBI ObITh O3HAKOMIIEHBI ¢ HacTOSIUM [Tonoxennem
IO/ POCIHCh.

1.5. Pexum KOH(I)I/IlleHIlI/IaJ'[bHOCTI/I NEPCOHAJIBHBIX JAaHHBIX CHUMACTCSA B Cly4dasaX HX
00€3THUMBAHMS M 110 HCTCYEHHH 75 JIeT CpOKa HX XpaHCHHUA, WJIH IMPOIJICBACTCAd Ha
OCHOBaHHUHU 3aKJIHOYCHHS ')I(C]'lepTHOﬁ KOMHCCHHN yqu)KZIGHI/Iﬂ, €CJIH MHOC HE OINpPEeaCICHO
3aKOHOM.
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II.  OcHoBHbIE DNOHSATHST M  COCTAB NEPCOHAJLHBIX JAHHbIX PA0OTHHKOB

2.1. Jlns ueneit Hactosiuero [losoxkeHns HCNONB3YIOTCS CAEAYOLIME OCHOBHBIE MOHATHS:

- IEpCOHaIbHbIE JaHHBIE PabOTHHKA - JF00as HHPOpMaLUs, OTHOCALIAACS K ONMPENEICHHOMY
WIH ONpEJe/IseMOMY Ha OCHOBAaHHHM Takoi MH(popmanuu pabOTHHKY, B TOM YHUCIE €ro
damunus, HMs, OTYECTBO, IOJ, MECSI, Jara M MECTO POXKAEHHUS, aJpec, CeMeHHoe,
CoLMalibHOE, HMYIIECTBEHHOE TMOJIokKeHHe, obpa3zoBaHue, rnpodeccus, AOXOAbI, Apyras
uHpopmanusi, HeoOxoanmas paboToaaTes o B CBS3H € TPY/IOBbIMH OTHOLIEHHSMH;

- 00paboTKa NepCOHalbHbIX HAHHBIX - COOp, CHCTEMaTH3alus, HAKOIUICHHE, XpaHEHHE,
yTouHeHHe (OOHOBJIEHHE, W3MEHEHHE), HUCIOJb30BAHHE, PACIPOCTPAHEHHE (B TOM YHCIIE
nepenava), obe3nuuuBaHue, OJOKMPOBAHUE, YHHYTOXKEHHME IIE€PCOHANBHBIX JAHHBIX
pabOTHHUKOB YUpeKAeHHS;

= 1\'0H(bl‘[£[€l{lll/lllﬂbHOCTb NepCoOHATbHBIX ~ JaHHBIX - obOs3aresnbHoe IS COOTIOACHUS
Ha3HA4YCHHOI0 OTBETCTBCHHOIO JMUA, MNOJYYMBLUCTO JOCTYIl K [MCPCOHAJIBHLIM JNaHHBIM
pa60THl/IKOB, Tpe6OBaHHC HC J0ITyCKaTb X paclnpoCTpaHCHHS 0e3 corjacus pa6OTHHKa HJTH
HHOI'O 3aKOHHOI'O OCHOBAHHSI, )

- pacrnpocTpaHeHHe NEePCOHAIBHBIX NaHHBIX - JEHCTBHSA, HaAINpaBJIEHHbIE Ha [epenady
NEPCOHANBHBIX JaHHBIX paOOTHUKOB ONpEAENCHHOMY KpYry JHI (repenadya nepcoHaJbHBIX
JAHHBIX) WJIM HAa O3HAKOMJIEHHE C MEPCOHATIbHBIMHU JaHHBIMH HEOrPAaHHUYEHHOrO Kpyra JIHil,
B TOM 4uclie 0OHapOAOBAHHE MEPCOHANBHBIX JaHHLIX PabOTHHKOB B CPEICTBAX MacCOBOM
MHpOpMaLMK, pa3MelleHWe B HMH(POPMALMOHHO-TEIEKOMMYHHUKALIMOHHBIX CETAX HJIH
NpeIoCTaBlIeHHe J0CTYNa K TMEPCOHANBHBIM JaHHBIM pPabGOTHHKOB KAaKMM-IH0O0 HHBIM
crnocodom;

- HCNOJb30BAHHWE MNEPCOHAJBHBIX JAHHBIX - JEHCTBUA (Omepauuu) ¢ IepCOHAILHBIMH
JaHHBIMH, COBEPLIAEMbIE JOKHOCTHBIM JHMIOM YUPEKACHUS B LENAX MPUHATHS PEIICHUH
MJIM  COBEPIUEHMSI HWHBIX JEHCTBHI. MOPOXIAIOLIMX FOPUAUYECKHE TOCIEACTBHS B
OTHOILCHHH PabOTHUKOB MO0 MHBIM 00pA30M 3aTparvuBaloOLMX KX MpaBa U CBOOO/bI WIIH
npasa u ¢cBOOO/bI APYTUX JHIL;

- O/70KMpOBaHHE  MEPCOHAIBHBIX  JAHHBIX -  BPEMEHHOE  IpekpalieHue  cbopa,
CHCTEeMAaTH3aLlu1, HAKOIJICHHSI, UCIOJIb30BAHMSI, PACIPOCTPAHEHHUS MMEPCOHATBHBIX TaHHBIX
pabOTHHUKOB, B TOM UKCJIE UX [IEPeJayu;

- YHUYTOXKXCHHUEC MNEPCOHAJIbHBIX AAHHBIX - JICACTBUS, B pe3yapTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTbL COAEPIXKAaHUE TMEPCOHAJIBHBIX HaHHBIX B HH(l)OpMaHHOHHOﬁ CHUCTEME
NEPCOHANbHBIX  JaHHBIX pa6OTHMKOB WJIA B pE3yJibTaTe KOTOPbIX YHHHYTOXKAIOTCH
MaTCpUAJIbHBIC HOCUTECJIU MCPCOHAJIBHBIX JaHHBIX pa6omm<03;

- o0e3TMUMBaHue NEPCOHAJIbHBIX HaHHBIX - JICHCTBHS, B pe3yabTaTe KOTOPbIX HEBO3MOXKHO
ONpeACIUTb NPHHAAICIKHOCTD NNEPCOHATIBHBIX JaHHBIX KOHKPETHOMY pa6OTHHK)’;

€ O6L[l€£lOCTyl'lel€ [NepCoOHaJIbHbIC JAHHBIC - NEPCOHAIbHBIC JaHHBbIC, AOCTYTI
HCOIrpaHH4YCHHOI0 Kpyra JIHI K KOTOPbIM IIPEAOCTaBJICH C COIJIaCHs pa6OTHI/IKa HJIK Ha
KOTOpPbIC B COOTBCTCTBHUH C (l)elle])afleblMH 3aKOHAMHU HE pacrnpoCTpaHsaACTCs TpeGOBaHI/IC
CO0MI0ICHU S KOH(bl/l,'leHLlHa.'IbHOCTH.

- uHpopmauus - cBeaeHUs: (COOOLEHHS, JaHHBIE) HE3aBHCHMO OT (GOpPMBI KX
npeCTaBICHHS



.

J
- JIOKYMEHTHpOBaHHas uHpopManus - 3apUKCHpOBaHHAs Ha MaTepHaJIbHOM
HOCHTEJIE MyTeM JOKYMEHTHPOBAHHS HMH(pOpPMaLHs C PEKBU3UTAMH, [O3BOJISIOLIAMH
OMpeIe/ITh TaKYI HHPOPMAIHIO HIIK €€ MaTepHalbHbIH HOCHTEb.

2.2. B cocTaB rnepcoHaibHbIX AaHHBIX PAOOTHUKOB YUpeikKAeHHUs BXOAIT yHU(DHLHPOBAHHBIE
(GopMbI IOKYMEHTOB, cojepiauine WH(OpPMALKIO O MacMOPTHBIX JAaHHBIX, 00pa3oBaHHH,
OTHOLIEHMM K BOWHCKOM O0O0S3aHHOCTH, CEMEHHOM I10JIOXKEHUH, MECTe KUTEJILCTBA,

COCTOAHHH 3J0POBBs, @ TAKXKE O NPCALIAYIIUX MECTAX UX pa60TbI,

2.3. KoMrmieke JOKYMEHTOB, COIMPOBOXKIAIOLIMIA Mpouecc O(QOpMIEHUS TPYJIOBBIX
OTHOIEHHH paOOTHHKA B YUPEKAECHHH TP €ro MpHUeme, NIepeBOIe H YBOIbHEHHH.

2.3.1. Wudopmauusi, npejacraisiemMas paOOTHUKOM MpPH [OCTYMJIEHMH Ha paboTy B
YupexcaeHne, A0DKHA HMETb JOKyMEHTalbHYO (Gopmy. [lpu 3aKkiO4YeHdud TPYyAOBOro
JIOTOBOpa B co0TBeTCTBUH cO cT. 65 Tpynosoro komexca Poccuiickoit Penepauun IO,
nocrynatouiee Ha paboTy, npebaBiseT paboToAaTeNIO:

- MacrnopT UK HHOH JOKYMEHT, yA0CTOBEPAIOILIHHI JINYHOCTD,

- TPYJOBYIO KHMKKY. 3@ HCKJIIOUYEHHEM CJIy4aeB, Korja TpyIOBOH IOroBOP 3aKJIIOYAeTCs
BIEpBbIE WK pabOTHHK MocTynaetT Ha paboTy Ha YCJIOBHSX COBMECTHUTENILCTBA, JIMOO

Tpy/JoBas KHW)KKa Yy pabGOTHHKa OTCYTCTBYET B CBA3M C €€ YTpPaTOH WM IO JPYyrHM
IpUYHHAM;

- CTPaxoOBO€ CBHUAECTECIBCTBO roCy1apCTBEHHOTO INEHCHOHHOI'O CTPaxOBaHHs,

- JIOKYMEHTBI BOMHCKOIO y4eTa - AJIi BOCHHOOOS3aHHBIX W JIML, MOIEKAIIHX BOHHCKOMY
yuery:

- JOKyMeHT 00 00pa30BaHHM, O KBATH(HUKALUK UM HAIMYHU CIIELHAJIBHBIX 3HAHMH - IIPH
NOCTYIUIEHHH Ha paloTy, TpeOylIllyl0 CHEeUHaTbHBIX 3HAHHH WIH CHELHAIbHON
MOArOTOBKH;

- cBieTenLeTBO 0 npucBoennu UHH (npu ero nannuun y pabotHuka).

2.3.2. llpu odopmiennn paboTHuka B YupexaeHHe paOOTHHKOM OTIENa KaIpoB
3anosHsercs: yHupuuupoBannas (gopma T-2 «JInvnas kaprouka paGOTHHKa», B KOTOpPOH

OTPaXKAIOTCs CJEAYIOIME aHKETHbIe U Ouorpaduueckue qaHHble pabOTHUKA!

- oburme ceneHus (P.M.O. paGorHuka, nara poXKIEHUS, MECTO POXKICHHS, IPaXkJIaHCTBO,
obpa3zoBaHue, nmpogeccus, ctaxk paboTbl, COCTOSIHHE B Opake, NacropTHLIE JaHHBIE),

- CBEJICHHSI O BOUHCKOM YUETE;
- IaHHbIE O MpUeMe Ha paboTy;

B nanpHeiiuemM B TUUHYIO KAPTOUKY BHOCATCS:
- CBE/ICHHUS O népesoaax Ha Apyryto padoTy;

- CBe/IeHHs 00 aTTecTaluH;

- CBE/ICHUS O MMOBBILICHUH KBAJIM(UKALHHY;

- CBeJIEHHS O NMPO(ecCHOHATBLHON NepenoAroTOBKE;
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- CBCACHHS O Harpagax (HOOLLlpCHPIHX), MOYECTHLIX 3BAHHUSAX,

- CBEZIEHHsI 00 OTIyCcKax;
- CBEJIEHHS O COLMAJIBHBIX FapaHTHIX;
- CBC/ICHMSI O MECTE JKHUTEJIbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B otnene kaapos YUpexKACHUs CO3AAIOTCA M XPAHATCS CJIACAYIOLIME TIPyYIb
JIOKYMEHTOB, COJiep Kalliie JaHHble 0 padOTHHKAX B €AMHHYHOM HJIH CBOJHOM BHJE:!

2.3.3.1. JloKkyMeHTBI, COJepX<allde IepCOHaIbHbIE JAaHHble pPaOOTHHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COIPOBOX/aloLIMe npouecc 0pOpMIIEHHS TPYAOBbIX OTHOLUEHUH TPU NpHEME
Ha paboTy, mepeBoAe, YBOJbHEHMH;, KOMIUIEKC MAaTEpHAlOB [0 aHKETHPOBAHHIO,
TECTUPOBAHUIO; MIPOBEAECHUIO coOeceI0BaHMii ¢ KaH11aTOM Ha JI0JDKHOCTh; MOMJIMHHUKA U
KONMK MPUKA30B [0 JMYHOMY COCTABY; JIMUHbIE Je/la M TPYAOBble KHHIKKH paOOTHHKOB;
JleNla, COoJIep Kalllie OCHOBAHMS K IMpHUKa3y [0 JHYHOMY cCOCTaBy; Jefia, COAepIKaliue
MaTepuanbl  aTTeCTalMH  paOOTHUKOB;  CIYKEOHBIX  pacc/ielOBaHWi;  CIIPaBOYHO-
HH(POPMALMOHHbIM OaHK JaHHBIX [0 NEPCOHaTy (KapTOTEKH, >KypHajbl); NOMJIMHHUKH H
KOTHWU OTYETHBIX, AHAJTUTUUECKUX U CIIPABOYHBIX MATEPHAJIOB, NIEPEIaBAEMBIX PYKOBOICTBY -
YupexaeHus,  pyKOBOAMTEISAM  CTPYKTYPHBIX  TOAPA3JENE€HUH; KOMHHM  OTYETOB,
HanpapisgeMblX B [OCY,1apPCTBEHHbIE OpraHbl CTATUCTHKH. HAJIOrOBbIE HHCIEKIHH,
BBILICCTOSALLIHE OPraHbl YIIPABICHUS W JAPYTHE YUPEKACHUS).

2.3.3.2. JloxymeHTauus no opranusauudu paboThl CTPYKTYPHBIX T0Apa3e/eHUH (TT0JI0XKEHHUSI
O CTPYKTYPHbIX MOJpPA3JCNCHHUSIX, AOKHOCTHbIE HHCTPYKLHH paOOTHHUKOB, IPUKa3bl,
pacropspKeHHsl, yKa3aHUs DPYKOBOJACTBA YUpEXKICHHsS); NOKYMEHTBI IO IUIAHMPOBAHHUIO,
ydeTy, aHaJIu3y U OTUETHOCTH B HaCTH paboTbI C MEPCOHATIOM Y UPEXIECHHS.

I11. Coop, oOpabdoTka 1 32aIMUTA NEPCOHATBHBIX AAHHbIX
3.1. [opsiaok monyueHust NePCOHANbHbIX JaHHbIX.

3.1.1. Bce nepcoHanbHble NaHHBIE PaOOTHHMKA YUpeKACHHs CIEAYET IMOJNy4aTb y HEro
camoro. Eciu nepcoHaiibHble JaHHbIE paOOTHHKA BO3MOXHO MOJYYHTh TOJBKO Yy TPEThEH
CTOPOHBI, TO paOOTHUK JIOJ’KEH OBITh YBEJOMJIEH 00 9TOM 3apaHee U OT HEro JOJDKHO ObITh
MOJIYYEHO MUCbMEHHOe corjacue. JlomkHocTHOe nuio paborosaresst MOKHO COOOUIMTH
paboTHUKY YHUpexJAeHUSI O UeisxX. MpeanoaraeMblX UCTOYHHKaX M criocobax MOoJydeHHUs
MEPCOHANBbHBIX JAaHHBIX. 4 TAKKE O XapakTepe MOAJIeKALMX MOJYHYEHHUIO TEePCOHAIbHBIX
JAHHBIX U MOCJECTBUSAX 0TKa3a pabOTHUKA 1aTh MMCbMEHHOE COTMIacHe Ha UX MOJIyuYeHHe.
3.1.2. Pabotonarens He uMMeeT IpaBa MoJjiydyatb ¥ oOpabaTelBaTh MEPCOHAIbHBIE JaHHBIE
paboTHHKa YUpexaAeHHUsi O €ro pacoBOH, HALHOHAJIBHOW MPHHAIIEKHOCTH, MOTUTHYECKHX
B3IJIsJIaX, PEJIMTHO3HBIX WM (PUI0COPCKUX YOIKAEHUSIX, COCTOSIHUM 3/10POBbsI, HHTUMHON
KU3HU. B ciyuasix, HEMOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX OTHOILUEHHH, B
coorBeTcTBUH ¢o c¢T. 24 Koncrtutyuun Poccuiickoii denepauun pabotonartenb Brpase
nosiyuatb 1 00padaThbiBaTh JAaHHBIE O YACTHOW XU3HU PpabOTHHKA TOJIBKO C €r0 MUCbMEHHOIO
coriacusi.

OO6paboTKka yKa3aHHBIX IEPCOHAJbLHBIX JaHHBIX pabOTHHUKOB pabdoToAaTe]eM BO3MOXKHA
TOJILKO € UX corjiacus 100 0e3 X coriacus B CACAYIOLMX Caydasx:

- NCPCOHAIBLHBLIC JIAHHDBIC B TAIOTCA OGLLI@JLOCT)’[IHI:IMl'll

-NEepPCOHAIBHBIE JAHHbIE OTHOCSTCS K COCTOSIHMIO 30pOBbsl pabOTHHKAa M MX 0OpaboTka
HeOOXOAMMA U1l 3aLUThl €r0 KU3HH, 3/10POBbSl MJIM WHBIX JKH3HEHHO BaXXHBIX WHTEPECOB
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00 KHU3HH, 300POBbS HJIM UHBIX )XU3HEAHO BaXXHBIX HHTEPECOB APYIrHX JIMI H IOJTYUCHHEC
corjiacus pEl6OTHHKa HCBO3MOXKHO;

- 10 TpeOOBAHUIO MOJTHOMOUHBIX IOCYAAPCTBEHHBIX OPraHOB B CJIy4yasx, MpeayCMOTPEHHBIX
(GenepaabHLIM 3aKOHOM.

3.1.3. PaGoroaatess Bnpase oOpadaTbiBaTh NepcoHalbHbIE JaHHbIE pAOOTHUKOB TOJIBKO C UX
MMMCBMEHHOTO COTJIacHus.

3.1.4. IlucbmernHoe corjiacue paboTHuka Ha 00pabOTKY CBOMX MEpPCOHANBHBIX JAaHHBIX
JIO/DKHO BK/IIOMATh B ceOsl:

- (aMHIIHIO, UMsl, OTYECTBO, aapec CyObeKTa MepCOHANIbHBIX AaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, Y/JOCTOBEPSIOLIEr0 €ro JMYHOCTb, CBEJEHHUSI O JarTe BbLAAYH YKA3aHHOTO
JIOKYMEHTA U BBIIaBLIEM €ro OpraHe;

- HQAHMCHOBAHHC ((l)aMI/IJ'II/IIO. HUMSI, OTYECTBO) H agpec omneparopa, nmojayvaromero corjacue
Cy6'be1<'ra MNEPCOHAIBbHBIX JTaHHBIX]

- 1es1b 00paboTKK NMEPCOHAIBHBIX JaHHBIX;

- MepeYeHb MepPCOHAIbHBIX TAHHBIX, Ha 00pabOTKY KOTOPBIX AaeTcs coriacue cyOneKra
NepCOHAIbHBIX JaHHBIX;

- fiepeveHL JIeHCTBHIT ¢ MepcoHaTbHbIMH JAHHBIMH, HA COBEPLUCHHE KOTOPBIX JAeTCs
coriiacue. oOlIee  OMUCAHME  MCMOJb3YeMbIX  OmepaTopoM  crnocoboB  00paboTKH
MePCOHANILHBIX JAaHHBIX;

- CPOK, B TCYHCHHE KOTOPOTO lleﬁCTByeT coryracue, a TakXKe€ MopsaaoK €ro OT3bIBa.

dopma 3asBaeHHs 0 corjacuu paboTHHMKAa Ha 0OpabOTKYy MEpCOHAIbHBIX NAaHHBIX CM. B
npuaIoKeHur 2 K HacTositemy Tlonoxenuto.

3.1.5. Cornacue paboTHuKa He TpeOyeTCs B CIEAYIOIUKUN CIyvasiX:

1) 0OpaboTka nMepcoHaNbHBIX JaHHBIX OCYILECTBJISETCS HA OCHOBaHMM TpynoBOro xomekca
P® unu uHoro ¢eaepajpHOro 3aKoHa, YCTAHABIMBAIOLIErO €€ LEJb, YCJIOBHS IOJIyYEHHS
MEePCOHATBHBIX JAHHBIX H KpPYr CYOBEKTOB, MEPCOHATBbHBIE JAHHBIE KOTOPHIX MOIIEKAT
oOpaboTke, a TakyKe ONpe/eISIOLIEro noJHOMO4Hs paboToaaTes:

2) 00padoTKa MepcoHasbHLIX JAHHBIX OCYLIECTBISICTCS B LEJISIX HCINOJIHEHUS TPYLOBOTrO
JI0r0BOPA;

3) o6pa60T1<a NEePCOHAJIBHBIX HAaHHBIX OCYHICCTBISICTCA IJIA CTATUCTHYCCKHUX HWJIM HHBIX
Hay4HbIX Lesen [IpH YCJIOBUH 00s13aTeIbHOr0 00e3THYNBAHUS NMEPCOHAJIBHBIX IaHHBIX;

4) 0O6paboTka NepCOHAIbHBIX JAHHBIX HEOOXO0AUMMA IS 3AIUMTE] )KU3HH, 3J0POBbs WJIH HHBIX
JKH3HEHHO BOYKHBIX HHTEPECOB padOTHHUKA, €CJIH T0JYUEHHE €r0 COr1acus HEBO3MOKHO.

3.2. llopsinok 006paboTKH, nepeaaun U XpaHeHUs MePCOHAIbHBIX 1aHHBIX.

3.2.1. PabotHuk YupexaeHus NpeaoctaBisieT paOOTHUKY OTzAeNa KaapoB Y4YPEKICHHUS
JIOCTOBepHble cBeaeHuss o cebe. PaboTHMK oTnena KaapoB Y4UpeKAeHHs IpOBEpSET
JOCTOBEPHOCTD CBEJICHHUH. CBEPsIs JaHHbIE, IPEJOCTaBICHHBIE PAOOTHUKOM, C HMEIOIMMHCS
y pabOTHHKA JIOKYMEHTaAMH.
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3.2.2. B coorBercTBuM cO cT. 86, ri1. 14 TK PO B wnensax oOecrnieueHuss npaB U cBOOOX
YesioBeKa M rpaxkannHa Jupektop Yupexaenus (Paboronarenp) v €ro npeacTaBUTENH MTPU
00paboTKe MEPCOHANBHBIX JaHHbIX pabOTHHUKA JOUKHBI COOMIOAATH CIEAyolUe OoOLiue
TpeGOoBaHuUs:

neasix obecrnieueHust COOMIOACHHUS 3aKOHOB U HMHBIX HOPMATHBHBIX [IPABOBBIX AaKTOB,
conelicTBis pabOTHUKAM B TPYAOYCTpoicTBe, OOYHEeHHH W TNPOJIBHIKEHHH IO CIyXkOe,
obecnievyeHus: NUYHOW Oe3omacHocTH pabOTHHKOB, KOHTPOJIS KOJHYECTBA M KavyecTBa
BbINOAHAEMOH padoThl U o0ecrneueHus COXPaHHOCTH HMYLLECTBA.

3.2.22. llpu onpeneneHnd oObemMa M cojepKaHus, 00pabaTbiBaeéMbIX [E€PCOHATBHBIX
naHHbiX  PaGoTogarens  J0DKeH — pykoBoAcTBoBaThes — Koncerutyumedr  Poccuiickoi
Denepanun, TpynoBbiM koaekcoMm Poccuiickoit (Demepauu ¥ WHBIMH (peaepalbHBIMH
3aKOHaMH. '

3.2.2.3. Ilpu NpUHATHH peIICHH, 3aTparuBaloLMX HHTepechl paboTHHKa, PaGoTonarens He
MMEET T[paBa OCHOBBIBATHCS Ha [MEPCOHANBHBIX JaHHBIX pPaOOTHHKA, ITOJTY4YEHHBIX
MCK/IIOUMTEBHO B pe3y/ibTaTe WX aBTOMATH3MPOBAHHOH 00pabOTKM MJIM 3JIEKTPOHHOTO
MOJTYUEHHSI.

WM ytpatel oOecneuuBaercs Pabortonaresem 3a C4YeT €ro CpeacTs B MOPsJIKe,
YCTAHOBJIEHHOM (pe/1epaibHbIM 3aKOHOM.

JOKYMEHTAMH  YUpeKIACHHUs, YCTAHABIMBAIOLIMMHU MOPANOK OOpabOTKH IMEPCOHATBHBIX
JaHHbIX Pa0OTHUKOB, a Takuke 00 UX mpaBax v 00s3aHHOCTAX B ITOH 001acTH.

3.2.2.6. Bo Bcex ciyuasix oTka3 paOOTHHKA OT CBOMX IpaB HAa COXPAHEHHUE U 3aLUHUTY TalHBI
HEJEHCTBHUTEJIEH.

IV. Ilepeaaua n XpaHeHHne nNepcoHaNbHBIX JAHHbIX

4.1. Ilpu nepenaue nepcoHaNbHBIX AaHHLIX padoTHHKa Paboroaarens N0MKeH COOMOAATEH
crneayrolue TpedoBaHus

4.1.1. He coobware rnepcoHaabHble JaHHbIE paOOTHHKA TPeTbeH CTOPOHE 6e3 MHCbMEHHOro
corjacuss pabOTHHMKA, 3a MCKJIIOYEHHMEM CllydaeB, KOria 3TO HEOOXOAMMO B LEIAX
MpeAyNpeKaACHUs:  Yrpo3bl JKH3HM W 370pOBbIO pabOTHMKA, a TakKe B Ciydasx,
YCTAHOBJEHHBIX (pe/lepalbHbIM 3aKOHOM.

4.1.2. He coobwars nepcoHalibHbie JaHHble paOOTHHKA B KOMMEpPUYECKHUX LesX 0e3 ero
NUCbMEHHOro coriacus. OOpa0oTka NEpCOHAJBHBIX OaHHBIX PaOOTHHKOB B  LEIAX
MIPOJIBHIKEHHUs TOBApOB, pabOT, yCIyr Ha PbIHKE MYTEM OCYLLECTBJIEHHUS MPSMBIX KOHTAKTOB
C NOTEHLHAJbHbIM MOTPEOUTENIEM C MOMOLIBIO CPEJACTB CBSA3M [ONYCKAETCS TOJBKO C €ro
IIPE/IBAPUTEIILHOTO COTJIACHSI.

4.1.3. [penynpeanTs JHIL. MOJYYHBIIHX MEPCOHAIbHBIC aHHbIE PA0OTHHKA, O TOM, YTO ITH
JI@HHBIE MOTYT OBITb HCIOJb30BaHbI JMLIb B LEISIX. /ISl KOTOPbIX OHM COOOIUEHBI, U
TpeOOBaTh OT 3THUX JMIL MOATBEPXKACHHS TOro, 4YTO 3TO MpaBwiIo cobOmoacHo. Jluua,
TOJIyYMBLINE MMEePCOHATbHbIE JaHHbIe paboTHHKA, 00s3aHbl COOIIOAATh PEXKUM CEKPETHOCTH
(konpunenuuansHoctu). Jlannoe [lomoxeHue He  pacnpocTpaHsieTcss Ha — oOMeH
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NEPCOHAJIBHBIMH  JTAHHBIMH pa6OTHHKOB B MOpAAKE, YCTAaHOBJICHHOM (be,[[epa.TIBHBIMI/I
3aKOHaMH.

4.1.4. OcywecTBsiTh Inepeaadyy MNEPCOHANbHbIX JaHHbIX paOOTHMKOB B Ipelaesax
YupekaeHHs] B COOTBETCTBUH € HAacTosIUM [losokeHnem.

4.1.5. PaspewmiaTb [JOCTYN K MNEPCOHATBHBIM JaHHBIM PabOTHHUKOB TOJIBKO CIIELHANIEHO
YIOJHOMOYEHHBIM JIMIAM, MMPUH 3TOM YKa3aHHbIE JIMLA JOJ/DKHBI MMETh IPaBO MOJy4aTb
TOJIBKO T€ MEPCOHAJIbHbIC AaHHbIE PabOTHHKA, KOTOPbIE HEOOXOAMMBI JUIS BBIIOJHEHHUS
KOHKPETHOH (pyHKLIMH.

4.1.6. He 3ampamuBaTh HHOPMALHIO O COCTOSIHUH 3/10pOBbSI paOOTHHKA, 3@ HCKIFOYEHHEM
TeX CBEACHMUH, KOTOPBLIC OTHOCATCS K BOMPOCY O BO3MOMKHOCTH BbINOJIHEHHUS PabOTHUKOM
TPY10BOH (DYHKIIHH.

4.1.7. TlepenaBath mnepcoHalbHbIE JlaHHbIE pabOTHHWKA MpEeACTaBUTENSIM pPabOTHUKOB B
nopsiake, yctaHoBiaeHHOM TpynoBeiM konekcom Poccuiickoit denepauuu, ¥ OrpaHH4YMBaTh
3Ty HWHQOPMALHKIO TOJILKO TEMH TEpPCOHAIBHBIMH JAHHBIMH PabOTHHKA, KOTOPBIE
HEOOXOIUMBI /UTsl BBITIOJTHEHHSI YKA3aHHBIMH MTPEACTABUTENAMH UX (PYHKLHH.

4.2. XpaHeHue U MUCTOJIb30BAHUE NEPCOHANIBHBIX JaHHBIX PAGOTHHKOB:

4.2.1. TlepconanbHble JaHHble pabOTHMKOB 00padaThIBAIOTCS U XPAHATCS B OTAENE KAJIPOB.
4.2.2. TlepcoHanbHble JaHHble pPaOOTHUKOB MOrYT ObITh [OJIyYE€HBI, [POXOIHUThH
JaiabHeHyo 00paboTKy M nepeiaBaThCsl Ha XpaHEHHE KaK Ha OYyMaKHbIX HOCHTENIAX, TaK U
B 2JEKTPOHHOM BH/IE - JTOKATbHOH KOMIIBIOTEPHOH CETH M KOMITBIOTEPHOH MporpaMMe.

4.3. [Ipu nonyyeHnn nepcoHaIbHBIX AaHHbIX HE OT pabDOTHHUKA (338 MCK/IIOUEHHEM CIly4aes,
€CJIM  MEepPCOHATbHBIE JlaHHble OBbIIM TpPEJoCTaBiIeHbl padOTOAATENI0 HAa OCHOBAHUH
(enepaabHOro 3aKOHa MM €CJIH MepCOHalbHbIe JAHHbIe SBISIOTCS OOLIEAOCTYITHBIMH)
paboronarenp 10 Hayajsa 00pabOTKM TAKUX MEPCOHAIbHBIX JAaHHBIX 00s3aH NpPEeaOCTaBUThH
PabOTHHUKY CNIEAYIOLIYIO HH(OPMAIIHIO:

- HauMeHoBaHue (aMuTHsl, UMS, OTUECTBO) U aipeC ONepaTopa Ul €ro NpeaCcTaBUTeIs,

- esib 00paboTKH MEePCOHANBHbBIX JaHHBIX M €€ [TPABOBOE OCHOBAHHE;

- IpeAnojgaracMpl€ noJib30BaTejiM NEPCOHAJIbHBIX JaHHbIX]

- YCTAHOBJIEHHbIC HacTosiLMM (DeepaibHBIM 3aKOHOM TpaBa CyOBEKTa MNEpPCOHAJBHBIX
JAHHBIX.

V. JlocTyn K 1epcoHANbHBIM IAHHBIM PAOOTHHKOB

5.1. IlpaBo nocTyna Kk nepcoHalbHLIM JaHHbIM PA0OTHUKOB HMEIOT:
- 'naBubIi Bpau Yupexaenus;

- COTPYAHHUKH OTJEJa KaapoB;

- COTPYAHUKH OyXrajaTepuu;

-3amMecTuTeM [ 1aBHOro Bpaua Yupexkaenus (MH(poOpmManus B 4acTH (PAKTHUECKOIO MECTa
MPOKMBAHHS U KOHTAKTHbIE TeJIeOHbl paOOTHUKOB);
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- MCIAMUMHCKHE PabOTHUKM YupexaeHusi (B 4acTH COCTOSIHHSL 3/0pPOBbs, (PAKTHUECKOIO
MecTa NMPOXKUBAHUS U KOHTAKTHBIX Teae(pOoHOB).

5.2. PaboTHUK YupexaeHHs UMEET IIPaBo:

5.2.1. TloayuaTb A0CTYN K CBOMM [EPCOHAJIbHBIM JAaHHBIM M O3HAKOMJIEHHE C HHMH,
BKJIIOYAsh TMpaBo Ha Oe3BO3ME3IHOE MOJydeHHe KOMHWH Jro00H 3amucH, coaepiKaiien
NepcoHaNbHbIE JaHHbIe PAa0OTHHKA.

5.2.2. TpeboBats ot PaboToaaresnsi yrouUHeHHs, UCKIKOYEHHS WK HCIIPABJICHUS HEMOJIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEJAOCTOBEPHBIX, HE3AKOHHO IMOJYYEHHBIX WM HE SBJISIOIINX
HeoOxoaumbIMu A1t PaGoTonaress nepcoHaabHBIX AaHHBIX.

5.2.3. Tlonyuars ot PaboToaarens

- CBEJICHMS O JIMLAX, KOTOPbIE MMEIOT JIOCTYN K MEPCOHAJbHBIM JaHHBIM HJIM KOTOPBIM
MO’KET OBITh MPEAOCTABIICH TAKOH JOCTYII;

- NEPEUCHDb O6pa6aTbIBaeMbIX [MEPCOHAIbHBIX NJaHHBIX H HCTOYHHUK KX ITOJIyYCHHS,
- CPOKH O6pa6OTKH NNEPCOHAJIbHBIX JAHHBIX, B TOM YHUCJIE CPDOKH UX XPAaHCHHUS,

-CBCICHHUA O TOM, KAKUC HOPUAWYCCKHE MOCICACTBUSA AJIA cy61>e1<Ta INEPCOHAJIIbHBIX NaHHBIX
MO’ET MOBJIeYb 3a CO00H O6p860TKa €ro rnmepCoOHaAJIbHBIX JaHHbIX.

5.2.3. TpebGosath u3BelueHus Paboroaaresem BeeX JHL, KOTOPbIM paHee ObUTH COOOILEHDI
HEBEPHbIC WJIM HENOJIHbIC MEepPCOHANbHbIe JaHHble, 000 BCEX MPOU3BEIEHHBIX B HHX
HCKTIOUEHUSIX. UCIIPABJICHUAX WK J0MOTHEHHSX.

O6xkanoBath B yoJHOMOYEHHBIH OpraH ro 3aly|Te npaB cyObeKTOB NEPCOHANBHBIX JaHHBIX
MM B cyneOHOM Mopsiike HerpaBOMEpHBIe JeHcTBHs Win OesnericTus PaGoromarens mpu
00paboTKe U 3alIUTE €ro NepcoHalbHbIX JaHHbIX.

5.3. KonupoBath W AenaTh BBIMHCKH MEPCOHANBHBIX JAaHHBIX pabOTHHKA pa3pelaeTcs
HCKITIOYUTEIBHO B CIY)XEOHBIX LEJSIX C MHCbMEHHOIO pa3pelleHHs] HavdaJlbHUKa OTAesa
KaJIpoB.

5.4. Tlepenaua wuHPOpPMALMK TPeTbEH CTOPOHE BO3MOYKHA TOJIBKO IPH IMHCHbMEHHOM
coriacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTb 32 HAPYLIEHHE HOPM, PEryJaupylmux o0paboTKy H 3amuTy
NEPCOHATbHBIX JAHHbIX

6.1. PaGoTHuKH YupeskaeHHs, BAHOBHbIC B HAPYLICHUH HOPM, PETyJHPYIOLIUX MOJYyYEHHE,
00pabOTKy W 3AUMTY TMEPCOHAIBLHBIX JAaHHbIX paOOTHUKA, HECYT JAMCLHUILIMHAPHYIO
aJIMHHUCTPATUBHYIO, IPaXKaHCKO-IIPABOBYIO  MJM  YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (peaepaibHbIMKU 3aKOHAMH.

6.2. D'naBHbIi Bpauy YUpe)KACHHs 3a HapyLIEHHWE HOPM, PErYJHPYIOIIMX I0Jy4YEeHHE,
00paboTKy M 3alUTy MNEpPCOHAJbHBLIX JaHHBIX padOTHHUKA, HECET AaJMMHHUCTPATHBHYIO
OTBETCTBEHHOCTH cormacHo c¢T. 5.27 wu 539 Komekca 00 aAMUHHUCTPATHBHBIX
npaBoHapyieHusx Poccuiickoit ®enepaunn, a Takke Bo3mellaer pabOTHHKY yluepo,
NPUYMHEHHBIH  HEMPAaBOMEPHBIM  HCMOJNB30BaHWEM  MHG(OpMaLMH,  CcOAEpKallen
NepPCOHabHBIC JaHHbIe padOTHHKA.

[Ipunosxenue Nel
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Ilepeuennb HOPMATHBHO-HPABOBBLIX OCHOBAHH

denepanbublit 3akoH o1 27 urons 2006 r. Ne 152-03 «O nepcoHasibHBIX JaHHBIX»: I71aBa 1,
CT. 3.

DenepanbHplii 3akoH ot 27.07.2006 Nel49-®d3 «O6 uHdpopmauuu, HHOOPMALHMOHHBIX
TEXHOJIOTHSIX M O 3alMTe HH(POPMALHNY, CT. 2.

B 3akoHomaresbHO ONPE/ACJICHHBIX ClydasaX MOKET INPCay CMaTpPHUBATBHCS HEOOX0AUMOCTh
MpeabABJICHHS MPH 3aKIOUYEHUH TPYA0BOro J10rosopa JA0MmoJHUTEC/IbHbIX JOKYMEHTOB.



